DATA PROTECTION POLICY
THE JOHN PATON FOUNDATION

The trustees and office bearers of the John Paton Foundation (“the Foundation”) are required to hold personal data for the legitimate interest of determining whether a grant is awarded to applicants for financial support from the Foundation and to maintain an accurate audit trail of its transactions (“the Purposes”).

The Foundation is the data controller for the data, and as such will ensure that all personal data is:
· kept safe and secure at all times
· handled in a transparent manner
· processed at all times in accordance with data protection law

Data protection law requires that any personal data held by the Foundation will be: 
· processed lawfully, fairly and in a transparent manner
· collected only for legitimate purposes that have been clearly explained and not further processed in a way that is incompatible with the Purposes
· adequate, relevant and limited to what is necessary in relation to the Purposes
· accurate and, where necessary, kept up to date
· kept in a form which permits identification for no longer than is necessary for the Purposes
· processed in a way that ensures appropriate security of the data
All personal data will be retained securely and destroyed when it is no longer necessary to hold it for the Purposes.
The Foundation will not share personal data with any third party except where necessary to comply with any government or legislative requirements, or where the Foundation considers that a public body has a legitimate interest in having it, such as to detect or prevent crime.  
The Foundation will not engage in automated decision-making or profiling in relation to the personal data.     
The Foundation will not usually need to transfer personal data outside the European Economic Area but if it does it will require that the recipient has appropriate and suitable safeguards in place to protect the personal data.
Data subjects have the following rights in relation to the Foundation’s use of their personal data:
· To be informed about how the Foundation uses their personal data and about their rights - this policy provides that information
· To have access to their personal data upon written request
· To ask the Foundation to rectify any inaccurate or incomplete personal data which it holds about them
· To request the Foundation to delete any personal data which it holds about them
· To ask the Foundation to restrict its use of their personal data if the data which it holds is inaccurate or there is an issue with the use of their personal data
· To object to the Foundation’s use of their personal data in some circumstances
· To lodge a complaint with the Information Commissioner’s Office regarding the Foundation’s use of their personal data or how it deals with any of the matters set out in this policy. 

